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0 3alUTe MEPCOHAJILHBIX JAHHBIX PA0OTHHKOB
MyHMIUNAJBHOTO OK/XKETHOI0 JOMIKOJIbHOI0
00pa30BaTEJILHOIO YUpPeKIAeHHus AeTCKOro caaa Ne 35



1. O6mue moJrokeHus:

Hacrosiee [lonoxxenne ycraHaBmuBaeT HOPSIOK npuema, ydera, cOopa,
Moucka, 00pabOTKH, HAKOIMIEHHS M XpaHeHWs MOKYMEHTOB, COAEpIKAaLUX CBEJICHHUS,
OTHECEHHBIC K IICPCOHATIBHBIM TaHHBIM coTpyiHuKoB MBJIOV nerckoro cama Noe 35.

[lox cotpynHuKamu noapasyMeBaroTCs U@, HMEIOLIHE TPYAOBBIE OTHOLLICHHUSI
¢ MBJIOV netckoro cama No 35

1.1. Hean

Hacrosiiee Ilonoxenne siBisietcss pa3sBUTHEM KOMILIEKCA M€P, HaMpaBJICHHbBIX
Ha OOeCIleYeHHE 3allUThl MEPCOHANBHBIX JaHHBIX, XPAHSIIUXCS y pabotonarens,
TIOCPEACTBOM IIAHOMEPHbIX ACHCTBHH 110 COBEPIICHCTBOBAHMIO OpPraHU3alliyi TPy /Ia.

2. [loHsiTHE H COCTAB NEPCOHANBHBIX JAHHBIX

Ilon nepcoHanbHBIMM NaHHBIMK COTPYIHHKOB MOHUMaeTcs HMHQOPMALHS,
Heobxomumas paboTozaTe/l0 B CB3U C TPYAOBBIMH OTHOIICHHSMH M KACAIOLIAsCS
KOHKPETHOI'O COTPYAHHKA, & TaKKe CBEAeHUs 0 (pakTax, COOBITHSIX U 00CTOSTENbCTBAX
KU3HHU COTPYJHHKA, ITO3BOJIAIOLINE HACHTH(UIMPOBATE €ro JIMYHOCTE. [lepcoHanbHbIe
AaHHBIC BCET/IA ABJISIOTCA KOH(QUACHLIMAIbHON, CTPOro 0XpaHsAeMol HH(popMaluei.,

K nepconajbHbIM 1aHHBIM OTHOCSITCSE:

- Bce OHOrpa(uuecKue CBeICHUA COTPYIHHKA;

- oOpa3oBaHue;

- CIIELIHAJIBHOCTD;

- 3aHMMaeMasi 10JDKHOCTb;

- HAJTMYHE CYyIUMOCTEN;

- aJlpec MecTa KHUTeJIbCTBA;

- loMalHui Tenedos;

- COCTaB CEMBH;

- MeCTO pabOoThI WK y4eOBl UIEHOB CEMbU M POACTBEHHHKOB;

- XapaKkTep B3aMMOOTHOUICHUH B CEMbE;

- pasmep 3apaboOTHOI IJ1aTHhI;

- COJIEPXKaHKEe TPYJIOBOTO JOTOBOPA;

- COCTaB JIeKJIApUPYEMBIX CBEJIEHUI 0 HAIMYUU MaTepHANTBHEIX I[eHHOCTeIl;

- Co/IepKaHme IEeKIapalui, 110JaBaeMoi B HAJIOTOBYIO HHCIIEKIIHIO;

- TIOJUTMHHUKY U KOIIUH NPUKA30B 110 JHYHOMY COCTABY;

- JIMYHBIC Jies1a, TUYHbIe KapTo4uku (Gopma T2) U Tpy10BBIE KHIKKK

COTPYAHHKOB;

- OCHOBaHUsl K IPUKa3aM I10 JIMYHOMY COCTaBY;

- Jien1a, COJIepKallMe MaTepHalbl 110 [IOBBIIICHUAIO KBATU(DHUKAIIUU 1

IEPENOArOTOBKE

COTPY/ZIHUKOB, UX aTTECTALUHU, CIY’KeOHBIM pacciieIOBaHHsIM;

- KOTIMM OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATHCTUKH,



- QaHKeTa;

- KOITHH JIOKYMCHTOB 00 00pa3oBaHuu;

- PE3YJILTATEI MEJIHITHHCKOTO 00CIIE/I0BAHNMS Ha IIPEJIMET TOJHOCTH K OCYIIECTBIICHHIO

TPYJIOBBIX 00S3aHHOCTEI;

- (hoTorpadumu;

- H T.II.

JlaHHBIE JIOKYMEHTBI SIBISIOTCS KOH(DUACHIMATBHBIMH, XOTS, YUYHTEIBAsE HX MacCOBOCTh H
C/IMHOE MECTO 0OPadOTKH M XPaHEHUS - COOTBETCTBYIONHI IpH() OrpaHMYCHNMS HA HUX He CTABHTCAL
PexuM KoH(DHICHIMATEHOCTH MePCOHAIBHBIX IAHHBIX CHUMAETCS! B CIIYUasX 0OC3THYMBAHMAS HIIH 10
MCTCUCHUM 75 JIET CPOKa XPAaHEHMs, €CJIH HHOC HE ONpE/ICICHO 3aKOHOM. COGCTBEHHHKOM
HH(QOPMAITMOHHBIX PECYpCoB (MEPCOHAIBHBIX JaHHBIX) — fABISETCS CYOBEKT, B IOJHOM 0OGBEME
PEAN3YIOUIMH TIOJTHOMOMHS! BIAJCHHUS, T0JIb30BAHMS, PACTIOPSHKEHHS STHMH pecypeaMu. 1o 11060
rpaXJaHHH, K JHYHOCTH KOTOPOTI'O OTHOCATCS COOTBCTCTBYIOIIHE MEPCOHAJIBHEIE JIAHHBIE, U KOTOpLIi:I
BCTYNHJT (CTAll COTPYAHHKOM) WJIM W3BSBHII JKCIAHHE BCTYIIMTH B TPYAOBBIC OTHOLICHUS C
padoronarenieM. CyObeKT MePCOHANBHBIX JAHHBIX CAMOCTOATEIBHO pEIIACT BOIPOC nepefayn
paboToaTesNIO0 CBOMX NEPCOHATBHBIX JIAHHBIX,

JlepKaTenemM IEPCOHANBHBIX JIAHHBIX SBISETCS PA0OTONATENb, KOTOPOMY COTPYIHHK
ZI00pOBOJILHO TepejlaeT BO BIAJCHHE CBOM TepCOHAIBHBIE NaHHBIC. PaboTojarellb BITIONHSET
(DYHKIMIO BIIQJCHAS DTHMH JIAHHBIME 1 00JI8Ja€T MOTHOMOUHSMH PACTIOPIKCHHS HMH B npeJenax,
YCTAHOBJICHHBIX 3aKOHOATC/ILCTBOM.

[Ipaa u oGa3anHOCTH paboTosareis B TPYAOBBIX OTHOLICHHSX OCYUIECTRIISIFOTCS
(busnuecknm TuOM, YIOJHOMO4YEHHBIM paboToareneM, YKazaHHbIC 1pasa 1 00A3aHHOCTH OH MOIKET
JICTICTUPOBATH HHXKECTOSIIIMM PYKOBOJMTENSIM — CBOMUM 3aMECTHTEIISIM, PYKOBOJIMTENISIM CTPYKTYPHBIX
To/tpa3/IelieHui, paboTa KOTOPHIX TpedyeT 3HaHHS MePCOHAIBHBIX JIAHHBIX PaGOTHHKOB HITH CBA3aHA C
00paboTKOif ITHX JIAHHBIX.

Iorpeburensivi  (OTB30BaTENSIMU) TIEPCOHATBHBIX JAHHBIX SBJISIOTCA IOPHIHUCCKAC H
(usndeckue Juia, oOpamalommecs K COOCTBCHHUKY WM JEPHKATEIIO MEPCOHANBHBIX JAHHBIX 3a
T10JIy4CHHEM HEOOXOIUMBIX CBEACHHH H MOJB3YIOMMECS HMK 0€3 11paBa Nepe1ady, pa3riaiieHus.

3. lpuanmne: 06paboTKH NEpCoOHATBHBIX JAHHBIX

O6paboTka 1epcOHANBHEIX JIAHHBIX  BKITIOYaeT B cebs WX  TOMydeHue, XpaHeHHe,
KOMOMHHDOBAHHE, Tepenauy, a TaKKe aKTyAIH3aluio, OJIOKHPOBAHME, 3AIUTY, YHUYTOXKEHHE.
[lomyuenue, xpanenne, komGuHMpoBaHue, nepeiaua WM 0G0e JPYroe HCMOIB30BAHHE
IICPCOHAIBHBIX JIAHHBIX COTPYAHHKA MOMKET OCYILECTBIISATHCH MCKIIOUHTEIBHO B LE/AX obecneueHus
COOMIOZCHHS 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, COJEHCTBHS pPabOTHHKAM B
TPYAOYCTPOHCTBE, OOYYECHHH H IPOABMIKCHHH 10 ciyxkOe, obccredyeHust THUHOM Ge30MaCHOCTH
COTPY/THHKOB, KOHTPOJIS KOJIMYECTBA W KAYECTBA BBINOJIHAEMOMN paGoThl 1 06eCeYeH s COXPAHHOCTH
UMYIIECTBA.

Bee nepconanbHble anHbIe COTPYHMKA TTONYHAIOTCS Y HEro camoro. Ecim nepcoHanbHble
AGHHBIC COTPYHHKA BO3MOIKHO IOJYYHTD TOJIBKO Y TPETbEH CTOPOHBI, TO COTPYIHHUK JOJDKEH ObITh
YBEIOMJICH 00 O9TOM 3apaHee, W OT HEro JIOJKHO OBbITh IOJYYEHO HHUCHMEHHOE COTJIAcHe.
PaboTozaresib JIOJDKEH COOOIMTE COTPYAHHKY O HEJSX, TPEANoIaracMbIX HCTOUHHKAX M cIiocobax
TTOJTYHCHHS TIEPCOHAIBHBIX JAHHEBIX, @ TAKXKEC O XapakTepe IMOJUISKAIMX MOJYHCHHIO TTEPCOHATBHBIX
JAAHHBIX U MMOCJIICACTBHUIX OTKAas3a COTPYAHHKA 1aTh IMCEMCHHOE COIJIACHE HA UX MMOJIYHCHHC.

He nomyckaercss monydenne u o6paborka HEPCOHAIBHBIX JIAHHBIX COTPYJHHKA O €ro
TIOJIATUHECKUX, PEJIMIMO3HBIX U MHBIX YOCKIEHUIX W UACTHOH KW3HM, 4 TAKXKEe O ero WiIeHCTBE B
OOLICCTBEHHBIX  OOBEJMHECHHUAX HIM  €ro  NpodCOIO3HON  jiesiTebHOCTH. [lakeT aHKeTHO -
Onorpaduyeckux M XapakTepH3YIOUMX MaTepuanos (uanee «JIMYHOE JIeI0») COTPYIHHKA
dopmupyeres B «JIuunoe neno» mocie W3/@HK PHKa3a O ero npueme Ha padoty. «JIndmHoe xenon
0043aTCIBHO COACPIKHUT JIMUHYIO KapTouky (opmbl T2, a Takke MOKET COJIEpKaTh JOKYMEHTEI,
coZiepiKaliue nepCcoHalIbHBIC JAHHBIC COTpYAHHKA, B TOPAIKC, OTpaxaromeM IIpoIece IpueMa Ha
padoty: 3asBieHHE COTPYJIHHMKA O IIpHEMEe Ha paboTy; aHKeTa; XapaKTePHUCTHKA-PEKOMEH IAIHS;
pe3yNbTaT MEIMUHHCKOTO OOC/ICIOBAHUSI HA TPEIMET I'OJMHOCTH K OCYIIECTRICHHIO TPYJIOBBIX
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00s3aHHOCTEH; KOIMS TpHKasa O npueme Ha paboTy; paciiMcka COTpYyJHHKA 00 O3HAKOMIICHHH C
JOKYMCHTaMH  OpraHM3alliH, YCTAHABIHMBAIOIIMMH TOPSIOK 0OpabOTKH MEPCOHANBHBIX JaHHBIX
paboTHuKOB, a Takke 00 ero mpaeax W 00S3aHHOCTAX B 9TOM 00JaCTH; paciMcka COTpyaHHKa 006
O3HaAKOMJICHHH €TI0 C JIOK&JIbBHBIMA HOPMATHBHBIMH aKTaMH OpraHus3anuu,

Bee jokymenTtrl xpansres B Qaiinax, daiins conepxarcs B nankax B andaBUTHOM TOPSIKE
baMmmit COTpYTHUKOB. AHKeTa SBJISETCS JOKYMeHTOM «JIMYHOro Jena», NmpeicTaBisiionmM coboi
IIEPEUEHb BONPOCOB O OMOrpadMyecKHX JAHHBIX COTPYJIHHKA, €ro 0Opa30BaHWH, BBITTOIHICMOM
paboTe ¢ Havana TPY/10BOIl AEATEIBHOCTH, CEMEHHOM ITQJIOKCHUN, MECTE TIPOITHCKH HITH [IPOKHBAHHUS
U T.IL. AHKETa 3alOJIHACTCS COTPYJHUKOM CaMOCTOSITENIbHO NpH O(OpMIIEHHH TpHeMa Ha padory.
Ilpn 3amoyHEHUH QHKETBl COTPYAHHMK IOJDKEH 3alOJIHATh BCe ee rpadbl, Ha BCE BOIPOCHI JABATh
IHOJIHBIC OTBCTBI, HC HONYCKaThb HC][paBJICHHﬁ HIIK 3a4CPKHBAHHWA, [TPOYCPKOB, IMOMAPOK, B CTPOTOM
COOTBETCTBHH € 3alIUCSAMH, KOTOPBIC COJEPKATCS B €r0 JIMUHBIX J0oKyMeHTax. B rpade "brnmxaiimme
POJICTBEHHHKH" NIEPEUYHCIISIIOTCS BCE WICHBI CEMBH COTPY/IHHKA C YKA3aHWEM CTENeHH pojcTBa (oTell,
Marh, MYK, XK€Ha, CBIH, JI0OYb, POJHBIC OpaT U cecTpa); Jaliee MepeuHcstoTes OJM3KHe POJCTBEHHUKH,
MPOKHBAIOIIHE COBMECTHO C COTPYAHHUKOM. Y Ka3bIBatOTCs (paMUIIHA, HMsl, OTYCCTBO U JlaTa PO ICHHUS
K@XKI0I'0 YICHA CEMbH.

Ilpn 3anmonHenun aHkeTsl M JHYHOH Kaproukn T2 wHenmoab3yloTest ciexylonmme
JIOKYMEHTBI:

- IacropT;

* TPY/IOBasi KHWXKKA,

* BOGHHBIH OuJler;

* JOKYMEHTBI 00 00pazoBaHuu,

«JIMIHOE JICI0» MOTMOJIHACTCS Ha MPOTHKCHHH BCCH TPYIOBOH ACATEIBHOCTH COTPY/IHHKA B
naHHo# opranusauuu. M3smeHeHus, BHOCHMMbIE B Kaprouky 12, IO/DKHBI OBITH TOATBEPIKICHBI
COOTBCTCTRYIOIITMMH JIOKYMCHTAMH (manpumep, KOTIHSI CBHUIETENLCTBA 0 Opaxe).
CoTpyaHHK OT/IeNa KaJapoB, OTBETCTBEHHBIH 3a JOKYMEHTAlMOHHOE OOECIECYEHHE KaJpoBOH
ACATCTBHOCTH, NPHHAMACT OT HPHHHUMAEMOro Ha padoTy COTpYAHHKAa MOKYMCHTBI, IIPOBCPACT
MOJIHOTY MX 3allOJIHCHUSI W TPABMIBHOCTH  YKA3bIBAEMBIX CBEJIEHUA B  COOTBETCTBUHM C
MPCIBABICHHBIME  JdoKyMeHTaMu. Ilpu  oOpaborke mnepcoOHaIbHBIX  J@HHBIX  COTPYAHHKOB
pabotonatens B juie 3aseayromero MBJIOVY nerckoro cama Ne 35 Bnpase onpeznenarh CrocoOb!
00paboTKH, JOKYMEHTHPOBAHHSI, XPAHCHHUS M 3alATHI IEPCOHATBHBIX JaHHbIX coTpyanukos MBIOY
netckoro cajia Ne 35 Ha 6aze cOBpeMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHH.

Corpyanuk obs3an:

- mepenasartbh  paboTOJATENIO WM €r0  NPEACTABUTENI0  KOMIIICKC JIOCTOBCPHBIX,
JIOKYMEHTHPOBAHHLIX ~ MEPCOHAIBLHBIX  JIAHHBIX, CcOcTaB  KoTopeix  ycraHoBneH TK  Pd;
- CBOCBpPEMEHHO coobmathk paboTosaTesno 06 H3MEHEHHH CBOMX 11€PCOHAIIBHBIX JIAHHBIX.

CoTpyIHHK HMeeT NPABO HA:

- noJHYI0 HHPOPMAIHIO O CBOHX MEPCOHATHHBIX JAHHBIX H 00paboTKe DTHX JAHHBIX;
- ¢B00O/HBIM OecIUIaTHBIA JIOCTYIT K CBOMM TICPCOHANIBHBIM JaHHBIM, BKJIOYas MPaBO Ha IOJIy4eHHE
KOTTHH JTI000¥ 3amucH, cosepikameit mepcoHaTbHbIe TJAaHHBIC COTPYAHUKA. JIOCTYI K OTHOCSIIHMES K
HEeMY MEJIMIIMHCKUM JIAHHBIM C TTOMOIIIBIO MEMIIHHCKOTO CIEMAIMCTA 110 CBOEMY BBIOODY:

- TpeGoBaHue 00 MCKIIIOUEHHH HJIM HCIPABIICHHH HEBEPHBIX WIIM HEMOJHBIX NEPCOHANIBHBIX
JIAHHBIX, & TAKKE JaHHBIX, 00paboTaHHBIX ¢ HapylieHneMm Tpebopanmii. Ilpn orkasze paboromarens
HCKIIIOUUTE HJH HUCIPABUTH INEPCOHAJIBHBIC JIAHHBIC COTpPYIAHUKa OH HMEET npaBo 3daidBUTH B
HCBMEHHOH (popMe paboTOAaTEN0 0 CBOEM HECOTIIACHH ¢ COOTBETCTBYIOIIHM 000CHOBAHHEM TAKOTO
HECOTJIacHsl.

4. loeTyn K nepcoHAIBLHBLIM AAHHBIM
[lepcoHallbHBIE JaHHBIE JIOOPOBOJBHO TICPCHAIOTCS COTPYIAHHKOM  HEMOCPEACTBEHHO
JICPIKATEIO ATUX JaHHBIX W IOTPEOUTENIIM BHYTPH MBJIOY JCTCKOIro casa Ne 35 UCKIIHOHYUTCIIbHO
7u1st 06pabOTKH M UCTIONL30BaHUs B padore.



1. BHemHui oty

K umcny MaccoBbIX noTpeGuTENEH NepCOHAIBHBIX TaHHBIX BHE MBJIOY nerckoro cama No

35 MOMHO OTHECTH I'OCY/IAPCTBEHHEBIC H HETOCYIaPCTBCHHBIC (QYHKIMOHAJILHBIC CTPYKTYPBI:

- HAJIOTOBBIC HHCITCKI[HH;

- IPABOOXPAHUTEIILHBIC OPTaHbl;

- Opra’bl CTATUCTHKH;

- CTPaxoBBIC ar¢HTCTBA,

- BOCHKOMATHI,

- OPraHbl COLMAIBHOIO CTPAXOBaHH;

- IEHCHOHHBIE (POHJIBI;

- IOIpa3JICTICHHUS] MYHHUIMIIAIILHBIX OPIaHOB YIIPABJICHHUS.

2. BHyTpeHHuii jlocTyi.

Buyrpu MBJIOY jsierckoro cana Ne 35 k paspsity norpeGureneit mepcoHaIbHBIX JJAHHBIX

OTHOCATCS COTPYAHNKH (PYHKIIMOHATBHBIX CTPYKTYPHBIX 110/pa3/ieeHnii, KOTOPBIM 3TH

JIaHHBIe HeOOXOIMMBI JUTS BBINOJIHEHHS JTOJKHOCTHBIX 06A3aHHOCTelH:

- BCC COTPYAHHKH OTJIENA KaJIpoB;

- BCE COTPYIHHUKH OyXIrajITepHH,

- PYKOBOJIUTEITH CTPYKTYPHBIX HOJ(pa3/IC/ICHHI,

B KaJIpoBOM CEKTOpE XPaHsATCs JTHIHBIE KAPTOUKH COTPYIHUKOB, PaBOTAIONIMX B HACTOSIIEE
Bpems. JUist 9TOTO  MCronb3yloTes cHennaibHO 000pynoBaHHble HiKadbl WM ceiibl, KOTOpEIE
3anupaioTes. JIMYHBIC KapTOYKH paclosiaralores B an@aBUTHOM 1mopsiike. Ilocie yBONBHEHHS
JIOKYMEHTHI 110 JINUHOMY COCTABY IMEPETAlOTCS Ha XPaHEHHE,

S. Ilepeayua nepcoHANBHBIX JAHHBIX

llpr nepenaue mepCOHANBHBIX JIAHHBIX COTPYAHHKA paboOTONATENh JOMKEH COOMIONATH
crenytomue TpedoBaHu:

1. Ilepenava BHEMIHEMY 110TPEOUTEIIIO.

- Ilepenada mepcoHaNbHBIX JaHHBIX OT JEpiKaTeliss MIM €ro NpeJcTaBuTeNell BHEIIHEMY
MOTPEOUTENIO MOIKET JIOIYCKATHCS B MHHHMAJIBHBIX 06BEMax M TOJIBKO B HEJISX BHIIOJHCHHS 3a/ad,
COOTBETCTBYIONIMX OOBEKTUBHOM NpHurHe cO0pa 9THX JIAHHBIX,

- Ipu nepenave nepcoHalbHBIX JIAHHBIX COTPY/HUKA noTpebuTensM 3a npexeinst MBJIOY
nerckoro caxa Ne 35 paGoronarenb He JOMKEH coo0liath HTH JIaHHBIE TpeThell cTopoHe 6e3
ITMCBMEHHOTO COTJIACHSI COTPYJIHMKA, 3a MCKITIOUEHHEM CIIy4aeB, KOTJla TO HeoOXOIHMMO B IEJSIX
NPEJYIPEKAECHUS YTPO3BI IKHU3HU U 3/I0POBBIO COTPYIHHKA.

- OTBeTBI HAa TPAaBOMEPHBIC IIHCBMCHHBIC 3arpoChl JIPYruX (HUpM, YupexaeHHi u
OpraHusaimnii jaoTes ¢ paspeiienus 3asexayromero MBIIOY jaerckoro cama Ne 35 M TOJBKO B
MUCbMEHHOH (QopMe M B TOM oObeMe, KOTOPHIH I03BOJISICT HE pasryamarh WHIIHAA 00beM
TIEPCOHAIBHBIX CREJICHHIA.

- He Jjomyckaercss oTBe4arb Ha BONPOCHL, CBA3aHHBIC ¢ Iiepejayeii TepcOHANBHOIM
HHpOpMaIHK 110 TesIehOHY MK (akcy.

- CselleHust  1epenalotess B MHUCBMEHHON  (opMe W JIOIDKHBI  UMeTh  rpud
KOH(QHACHIIHATBHOCTH.

- ITo BO3MOXKHOCTH MEPCOHANILHBIE JIAHHBIE 00E3THYHBAIOTCS,

2. Ilepeniaua BHYTpEHHEMY TOTPEOHTETIO.

- Paboronatens BripaBe paspemiate I0CTYN K MePCOHATBHBIM JaHHBIM COTPY/AHHKOB TOJIBKO
CTICIUAJIBHO YIIOJIHOMOYEHHBIM JIMI[AM, IEPEUHCIIEHHEIM B 11.2 1.4,

- lloTpeburenn  mepcoHallbHBIX  JI@HHBIX  JIOJUKHBI  [OJAINKCATH  O0A3ATEIBCTBO O
HepasrIalleHU! MEPCOHATBHBIX JIaHHBIX coTpYAHUKOB. (I Ipunoxkenue Nel)

6. 3amuTa MEPCOHAILHBIX JAHHBIX
[10;1 yrpo30ii WK ONACHOCTBIO YTPATHl MEPCOHANBHEIX IAHHBIX MOHUMACTCS SIHHUYHOE HITH

KOMINICKCHOE, peaIbHOE WA TOTEHIHAJILHOE, AaKTURHOE WIH  TACCHBHOE  TIpOSBIIeHHE
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3JI0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEHIHHX WM BHYTPEHHMX HCTOYHHKOB YIPO3LI CO3J@BATh
HeOMaronpusTHele COOBITHS, OKa3bIBATh JeCTAOMIH3NPYIOMICE BO3NEHCTBHE HA 3alIMINAEMYIO
HH(OPMAITHIO.

Puck yrposel moObM HMHQOPMALMOHHBIM pecypcaM CO3/Al0T CTHXHHHBIE OencTBHS,
OKCTpEMAlIbHbIE CUTYAllWH, TEPPOPUCTHYECKHE JIEHCTBHS, aBAPHH TEXHHYECKHX CpEJICTB H JIMHHIH
CBA3H, JIPYyrue 0OOBEKTHBHBIC OOCTOSITEIBCTBA, a TAKKE 3aMHTCPCCOBAHHBIC M HC3AMHTCPCCOBAHHBIC B
BO3HHKHOBEHHH YTI'PO3EbI JIHIIA.

3anmTa IMEepCOHATBHBIX JIAHHBIX TIPEJICTABIACT COOOH IKECTKO perilaMCHTHPOBAHHBIA |
JMHAMHYECKH  TEXHOJIOTHYECKHH  Tporiece,  Npejynpexkiaionui  HapyimeHue  JOCTYITHOCTH,
1I€JIOCTHOCTH, JIOCTOBEPHOCTH W KOH(UACHIHAILHOCTH MIEPCOHANLHBIX JIAHHBIX H, B KOHEYHOM CYeTe,
obecrieynBarOmMi 1OCTATOYHO HAACKHYIO Oe30macHocTh HHPOPMALIMKM B IIPOLIECCE YIIPABICHYCCKON
¥ TIPOU3BOJICTBCHHOH JICATCIIBHOCTH KOMITAHHH.

1. «BHYTpEeHHSS 3aimray.

OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOI'O JOCTyHa K IICPCOHAIBLHBIM JaHHBIM
SIBJISICTCS, KaK MpaBUIIo, IiepcoHal, paboTaiomuil ¢ JokyMeHTaMu 1 Oa3aMu JaHHBIX. PerilameHTaius
JIOCTYIIA NepcoHana K KOH(QHISHIMAILHBIM CBEJICHUSIM, JIOKYMEHTaMH M 0a3aMH JIaHHBIX BXOJIUT B
YUCJIO OCHOBHBIX HAIPABJICHWH OPraHu3alMoOHHON 3ammThl WH(OpMAIMKW W TpeJHa3HaueHa Juis
pasrpaHMYCHHs] TIOJIHOMOYMH pPYKOBOJAMTEISIMH M CIICHHAIMCTAMM  KOMIAHWW. Jlisi  3auquThl
IIEPCOHANIBHBIX JaHHBIX COTPYIHHKOB HEOOX0ANMO cOOMIOIATh P MEp:

- OTPaHHYCHHE U PETJIAMEHTAINS COCTABA COTPYAHUKOB, DYHKIIHOHAIBHbIE 00S3aHHOCTH

KOTOPBIX TpeOYIOT KOH(PUICHIIHAIBHBIX 3HAHUH;

- cTporoe u3duparesibHOe H 000CHOBAHHOE pacIipe/ieicHHe JIOKYMEHTOB U HH(popMaIin

MENIY COTPYAHHKAMH,

- pallMOHAJILHOE pa3MellleHHe pabourX MECT COTPYIHUKOB, IPH KOTOPOM MCKIHOHATIOCH Obl

DECKOHTPOIIEHOE HCTIOTH30BAHKE 3alHIaeMoit HHOpPMAIINK;

- 3HAHHE COTPYIHHKAMHU TpeOOBaHHH HOPMATHBHO — METOIMUECKHX JIOKYMEHTOB 110 3alIHMTE

WH(pOpMaIMK U COXpAaHCHHH TalHBI;

- HUIMUME HeOOXO/IMMBIX YCIIOBHH B IIOMELIECHUH JUIs palOThI ¢ KOH(HJICHIIMATIBHBIMHA

JIOKyMEHTaMH 1 0a3aMu JIJaHHBIX

- OTIpeJICIICHHE U periaMeHTAIlHs COCTaBa COTPYAHHKOB, HMEIOIINX MpaBo J0cTyna (BXoza) B

MTOMEIICHHE, B KOTOPOM HAXOJIHTCS BEIYHCITHTEIBHAS TEXHUKA,

- OpraHu3aius MopsijiKa yHUUTOXKEHNs! HHYOPMaIK;

- CBOCBPEMCHHOC BBISIBIICHHE HAPYIICHUS TPEOOBAaHHI pa3pelHTe/IbHON CHCTEMBI JIOCTYIIA

COTPYAHHKAMH ITOAPa3/ICJICHH,

- BOCIIUTATEJIbHAS U PA3bSICHUTEIbHAS padoTa ¢ COTPYHUKAMH T10JIpa3JIeNICHUS 10

TPEIYTPEKICHHIO YTPAThI IICHHBIX CBE/ICHUH 1TpH padoTe ¢ KOH(UICHIINAIbHBIMH

JIOKYMEHTAMH;

- HE JIOMYCKAaeTCs BhIJIada THYHBIX JIEJ COTPYJIHUKOB Ha padoune MecTa pyKOBOIAMTEIEH.

JIM4HBIE J1e1a MOTYT BbLIaBaThes Ha paboune MecTa ToJIbKO ['eHepallbHOMY JIHPEKTOPY, H B

MCKIIIOUUTEITBHBIX CITyqasiX, 10 MTMCbMEHHOMY pa3penieHHio [ eHepaibHOro JIMPEKTOPA,

PYKOROIUTENIO CTPYKTYPHOTO TIOJIPA3JIEIICHUS,

- IEPCOHATILHBIC KOMITBIOTEPEI, HA KOTOPBIX COJICPIKATCS TIePCOHAIBHBIC JJaHHBIE, JIOJDKHBI

OBITh 3aLMINEHBI TAPOJIAMH JIOCTYTIA.

2. «BuewmHsIs 3ammray.

Jlnst  3ammTel KOHQMICHIMATbHOM — MHpOpPMAIMKM  CO3/AOTCS  IieJieHalpaBIeHHbBIE
HEOJIArONPUSITHBIC  YCJIOBHS M TPYAHOIPCO/OJMMBIC NIPENATCTBHS Ul JIMI@, [BITAIOIET0Cs
COBCPIIMTh HECCAHKIMOHHPOBAHHBIA JIOCTYN M OBIajcHue uHdopmanuci. llenpio u pesynprarom
HECAHKLIMOHHPOBAHHOTO JIOCTYIIA K HH(POPMALIMOHHBIM pecypcaM MOKET ObITh HE TOJIBKO OBIAICHHE
MEHHBIMH CBEJICHUSIMH B HUX HCIOJL30BAHUE, HO W WX BHJIOU3MEHEHHEe, YHHUTOXCHHUE, BHECCHHUEC
BUpyCa,  NojMeHa,  (QanbCH(UKAIMs ~ COJACPXKAHUS  PEKBU3MTOB  JIOKYMEHTa  HM  JIp.
ﬂO,’l IMOCTOPOHHHUM JIMIIOM TTOHHUMACTCH moboe JIMIO, HC UMCHOIICC HCITOCPCACTBCHHOI'O OTHOLICHHA K
ACATCIIBHOCTH ~ KOMITAHWH,  [MOCCTHUTC/IH, COTPYAHHKM JIDYTHX  OPTaHH3AlHOHHBIX  CTPYKTYD.
[locTopoHHHE JTHIA HE JOMKHEI 3HATEH pacripejiesienie QyHKIHH, pabouue NpoLecchl, TEXHOJIOTHIO
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COCTaBIICHHS, OQOPMIICHUS, BEJICHHS H XPAHEHHUS JIOKYMEHTOB, JIe] H pabodnx MaTepUalioB B OT/IEIIE
nepcoHasa.

JU1st 3aIMTHI MEPCOHANBHEIX JIAHHBIX COTPYIHHKOB HEOOXOIMMO COBIIONATE psi Mep:

- TIOPsAJIOK 1IpUEMA, YUETa U KOHTPOJIS IESITCIIbHOCTH TTOCETHTENIEH;

- TIPOITYCKHOH PEXKUM KOMIIAHHH;

- ITOPSJIOK OXpaHbl TEPPUTOPHH, 3/IaHHI, TOMEIICHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeDOBaHusl K 3aiuTe MHOOPMALMH IIPH HHTEPBLIOUPOBAHUH H COOECEIOBAHHSIX.

7. OTBETCTBEHHOCTD 32 pa3riIalieHHe KOHPHACHUHAALHON HHOPMAIIHH, CBSI3AHHOI ¢
NEPCOHAJIBHBIMH JTAHHBIMU

IlepcoHanbHas OTBETCTBCHHOCTh — OJHO M3 IJIABHBIX TpeOOBAHHMH K OpPraHu3ainm
(DYHKUHOHMPOBAHHS CHCTEMBI 3alMTBI NEPCOHATBHOM HHpOPMAIMU M 06S3aTebHOE YCIIOBHE
obecneueHns 3PPEKTHBHOCTH ITOH CHCTEMEI.

Pykosoymrens, paspemaiommit 10CTyll COTpY/AHHKA K KOH(MMICHIMATLHOMY JOKYMEHTY,
HECET NEPCOHANBHYIO OTBETCTBEHHOCTE 3a JIAHHOE pa3pelleHue.

Kaxerit - corpyuk - MBJIOY  nerckoro caga Ne 35, nonywatommii juis  paGoTsl
KOH(HICHIHAIBHBIA JIOKYMEHT, HECET CAHHONIMYHYIO OTBETCTBCHHOCT 338 COXPAHHOCTH HOCHTENS M
KOH(HACHIHATBHOCTH HH()OPMALHH,

HapyuieHue ycTaHOBJIGHHOIO 3aKOHOM IOpsijika cOOpa, XpPAaHEHHs!, WCMONL3OBAHMUS MITH
pacnpocTpaHeHust HHYOPMAUHH O Tpax/IaHax (MEPCOHAIBHBIX JIAHHBIX) BICYET JIMCIHILIMHAPHYIO,
aﬂMHHHCTpa’THBHle, rpa’<JIaHCKO—TIpaBOBYIO HIIH YTOIIOBHY1IO  OTBETCTBCHHOCTEL TpaXJIaH H
IOPU/IMYECKUX JTHIIL,



